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British Columbia Film + Media

Passport to Markets Program


Market Site Final Report and Costs Breakdown

	Name:
	
	Company:
	

	
	
	
	

	Market:
	
	Travel Dates:
	


Note: Information compiled is for internal use by British Columbia Film + Media only and will be kept confidential. Individual companies, project titles, contacts and amounts will not published. British Columbia Film + Media may reserve the right to use aggregate sales totals for reporting purposes.

Meetings Held (add columns as necessary):

	Company
	Contact 
	Country of Origin
	Projects Discussed
	Additional Notes

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Sales / Interest Generated (add columns as necessary):

	Project Title
	Financing Type (broadcaster/distributor advance / co-production  / sales agent
	Amount
	Pending/ Confirmed

	Development

	
	
	
	

	Production

	
	
	
	

	Distribution

	
	
	
	


General Feedback re: Market and additional comments (organization, usefulness, market intelligence garnered etc. – feel free to attach an extra page):
Final Costs Breakdown

	Item
	Budgeted
	Actual

	Conference Registration
	
	

	Airfare
	
	

	Accommodation _____ days x $_____*
	
	

	Per Diem _____ days x $_____**
	
	

	Ground Transportation (taxis, shuttles, rental cars)
	
	

	Vehicle Fuel Costs (if applicable)
	
	

	Sub-Total (Base Budget):
	
	

	Preparation of Marketing Materials*** (one-sheets, CD-ROMs)
	
	

	Overhead Allowance****
	
	

	Total Budget:
	
	


Final Financing Plan

	Source
	Budgeted
	Actual

	British Columbia Film + Media
	
	

	Individual
	
	

	Other Public (Telefilm, BC Arts, Trade Routes. Please Specify)
	
	

	Other Private (Please Specify)
	
	

	Total Financing:
	
	


Notes:

With the exception of vehicle fuel costs, per diem, overhead allowance and select pre-approved “other” costs, all amounts listed above must be ultimately paid to third parties.

* Accommodation costs are permitted up to $175 per night inside Canada, or up to $250 per night outside Canada. Costs incurred which exceed this cap will not be counted. 

** Per Diem may be $60 per day inside Canada, or $80 per day outside Canada.  Meal costs do not have to be broken-down within this. Costs incurred which exceed this allowance will not be counted.

*** Marketing materials cannot represent more then 20% of the Base Budget, and must be payable to third parties.

**** Overhead allowance is capped at 10% of the Base Budget (to cover related long distance, cell phone usage, in-house photocopying, courier costs and general administrative expenses). Costs do not have to be broken down within this. Costs incurred which exceed this allowance will not be counted.

British Columbia Film + Media’s contribution must not exceed final approved eligible costs. British Columbia Film + Media reserves the right to reduce the award following review of the final costs. 
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